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Fragrance-Free Workplace Policy

[Company] is committed to providing a safe and healthy work environment for all
employees. This policy is designed to protect and accommodate employees who may
be sensitive or allergic to fragrance.

This policy applies to all employees, contractors, visitors, and guests while on
[Company] premises.

For the purposes of this policy, "fragrance” refers to any artificial or natural scent,
including but not limited to perfume, cologne, eau de toilette, body spray, and
aftershave.

To maintain a fragrance-free environment, employees are prohibited from wearing
fragrance while on company premises. Employees should refrain from applying
fragrance before coming to the workplace.

Employees who require accommodation due to a medical condition or a disability
related to fragrance sensitivity should contact the human resources manager to discuss
reasonable accommodation to reduce exposure to aromas that may aggravate the
medical condition or disability.

Reasonable accommodation may include the following:

e Installation of fans to inhibit the aroma from reaching the affected employee’s
workstation.

e When possible, increased ventilation, which may reduce aromas in the
workplace.

e Moving workstations to create distance from the source of the aroma.

All employees are expected to comply with this policy and those who are found to be in
violation are subject to appropriate disciplinary action, up to and including termination.
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